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SUCCESS Framework/SMIS Checklist:
Initial Submission Items:
· Completed QT/OE Description Workbook, including:
· Clear and specific sources listed for all Q, T, and OE data
· Completed OE template that substantiates the baseline OE amount
· OE back-up documentation for OE template*
· Fiscal year close-out reconciliation documentation for fiscal years that have passed since the reporting start date (see “Ongoing Items” section below for more information about what is required in reconciliation documentation)
· OE back-up documentation for OE reconciliation statements*
· Ensure that the data in the SMIS matches what is in the QT/OE Description Workbook

Ongoing Items (To be completed after each fiscal year close-out for systems that used budgeted or forecast OE amounts rather than actual amounts):
· Close-out “statement” of difference in amount between budgeted/forecast OE and actual OE (If there is no difference, please state that fact.)
· Back-up documentation used to calculate the difference in amounts (whatever documentation is used by staff to calculate the difference should be sufficient as long as it is clear and easy to follow)*
· Send the close-out statement and back-up documentation to GOMB
· Enter the correct OE amounts into the SMIS for the past fiscal year


*OE back-up documentation should clearly show how the final figures were arrived at.
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